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 Assiniboine Community College Students’ Association 

ACCSA Vice President of Parkland 
 
Position:  ACCSA VP of Parkland 
Term:   October 14, 2019– April 30, 2020 
Report To: ACCSA Parkland Council 
 
Position Summary: 
It is the primary responsibility of the ACC Students’ Association (ACCSA) Vice 
President of Parkland to provide leadership to the rest of the council and the 
students at large.  The VP of Parkland is the voice of the Parkland ACC students 
both within the college and the community. 

The VP of Parkland shall: 
a. Work with the ACCSA staff, college liaison and Executive Council to 

enforce and maintain the ACCSA policies for effective and efficient 
administration of the ACCSA. 

b. Perform, to the best of their abilities, all duties necessary or as provided for 
in the ACCSA policies for the effective administration of the ACCSA and 
the betterment of its members. 

c. Provide the ACCSA with the leadership and initiative necessary for the 
efficient control and operation of the ACCSA affairs and to provide 
continuous planning and preparation for the present and future needs 
and objectives of the ACCSA. 

d. Sit on ACC college and or community committees as requested. 
e. Ensure that the Parkland Student Association Council (PSAC) operates 

according to the ACCSA bylaws and or policies. 
 

Specific job duties include: 

a. Sit on and be an active member of the Parkland Region Alumni 
Committee 

o Provide updates on student events and initiatives at alumni 
committee meetings; and provide alumni committee updates to 
PSAC meetings. 

o Assist with event planning, promotion and execution of Parkland 
Region Alumni Committee Events. 

b. Plan and facilitate the Parkland Breakfast Program as assigned by the 
ACCSA staff member. 

c. Ensure that the PSAC meets on a bi-weekly basis. 
o Assist the ACCSA staff member with the preparation and 

distribution of meeting agendas and minutes. 
d. Schedule biweekly meetings and ensure accurate meeting minutes are 

documented and reviewed at PSAC at meetings. 
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o Ensure that all motions passed by the SAC are carried out in a 
timely manner. 

e. Confirm election dates with ACCSA Executive Council. 
f. Prepare and promote election participation. 
g. Be responsible for active communication with the ACCSA staff in any 

business affairs regarding the ACCSA. 
h. Guide entire council and membership toward establishing long and short-

term goals. 
i. Facilitate and promote participation of the ACCSA in any external 

organizations deemed beneficial to the ACCSA or its members by the 
PSAC. 

j. Serve as an ex-officio member  
k. Be the spokesperson for active media, press relations, and 

communication. 
l. Obtain approval from the ACCSA Executive Council members where 

action is immediately necessary and cannot await a SAC meeting 
(actions to be reported at the next SAC meeting) 

m. Facilitate and promote participation of the PSAC with faculty, 
administration, government, and other organizations deemed beneficial 
to the ACCSA. 

n. Prepare an end-of-term report for ACCSA covering the accomplishments 
of his/her term of office and the state of the ACCSA.  The end-of-term 
report is to be submitted the first Friday in May. 

o. Be responsible for all off campus events put on by the ACCSA. 
p. Ensure that all College regulations and the regulations under the Liquor 

Control Act, RSM 1988,c.L160 and all others there under are adhered to 
for all social events of the ACCSA. 

 
Communication:  
In order to help facilitate strong communication within the Association, it is your 
duty to stay in close contact with your fellow council members and the staff of 
the Students’ Association.  Please check your email account daily (most 
communication between meetings will be sent by email).   

 
Meetings:  
PSAC members are required to attend PSAC meetings. Three (3) consecutive 
meetings missed by an SAC member, with or without notice, may result in 
removal of the PSAC member at the discretion of the Executive Council. 
 
Advance notice of absence must be given to an SA staff member; whereas if an 
Executive Council member will be absent they must give notice to another 
Executive Council member or ACCSA staff. 
 
Any SAC member in conflict with the above shall have his/her position reviewed 
by Executive Council to determine whether or not the absence constitutes 
removal. A SAC member is said to have been in attendance if he/she is present 
for at least 75% of the SAC meeting. 
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Events: 
The ACCSA hosts many events both on and off campus.  It is expected that 
council members will do their best to attend as many of these events as possible 
as a representative of the council and help with duties.  If you are on the event 
committee for the event you must be present and taking an active role in the 
event. 

 
Please keep in mind that your studies will always take precedence over events 
and the Students’ Association has the right to monitor your progress in your 
program.  If your involvement with the Council is putting you at risk of not 
successfully completing your studies, then you may be removed from your 
position. 
 
Reports: 
As a member of the PSAC you are required to give regular reports at council 
meetings related to your areas of responsibility and or external committees you 
are a member of.  
 
Near the completion of your term on council you are also required to submit a 
summary report documenting accomplishments, ideas and advice for those that 
follow after you.   Your final honorarium will be paid once this report is submitted. 
 
Honorarium:   
As a member of the Executive Council you are eligible to receive an honorarium 
(gift of money in exchange for service).  This honorarium is intended to help 
compensate you for the time you’ll spend in this elected role serving your fellow 
students.  The VP of Parkland will be compensated $15.50 per hour.  
 
Payments will be made on a biweekly basis throughout the academic year. Any 
unearned honorarium hours may be carried forward into the next payment term 
provided you have been keeping up with work that was required.  If you work 
more hours (that are approved) than are allowable for the honorarium for your 
position and fellow council members have unearned hours left, you may be 
eligible to be paid out for additional time from unused hours by fellow council 
members at the end of your term. 
 
Council members will keep track of time worked using a standard time sheet and 
submit them for review by ACCSA staff regularly.  Honorariums will be reviewed 
and approved at the Executive meetings on a regular basis.  The Executive may 
decline or reduce the amount of a council member’s honorarium if they feel 
that commitments have not been fulfilled as expected.   
 
It is up to you to make sure you aren’t over extending yourself and to talk to an 
ACCSA Staff member if you feel that you have too much to do to keep up and 
be a successful student.  
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Event Admission: 
As a member of the council you will be given free access to most ACCSA events 
including beer bashes, socials etc.  There may be some exceptions to this 
depending on availability (e.g. bus trip to football game).  
  
Alcohol Consumption: 
Executive council members cannot be under the influence of alcohol while 
performing any ACCSA duty. If attending a function where consumption is 
appropriate, be conscientious in how you present yourself. 
 
Once a person has been relieved of their duties they may consume alcohol as 
long as all ACCSA attire is no longer visible. A minimum of one representative 
must stay completely sober if the event or business is still going on (e.g. social).  A 
minimum of two representatives/supervisors are required where the ACCSA holds 
the alcohol permit. 
 
Reimbursements / Expenses: 
The ACCSA shall pay for necessary and approved expenses, which are deemed 
to be of benefit to the ACCSA.  Receipts and a completed cheque requisition 
must be submitted to the SA staff member for reimbursement.  When traveling by 
private car the individual shall be reimbursed 0.45 cents per kilometre and the 
ACCSA is not responsible for fines or parking tickets received while traveling on 
ACCSA business. 
 
Grade Point Average: 
Although a student needs a 3.0 grade point average to run for Executive 
council; once elected, an Executive member must maintain a 2.5 grade point 
average during his/her term in office.  The College Representative will have 
access to your academic files to monitor your grade point average.  Any 
Executive Council member who is not maintaining a 2.5 grade point average 
may be put on probation and may be removed from Council. 
 
 


